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Action words are used to describe your experience and accomplishments. They are a valuable tool to use when describing job responsibilities
and skills on your resume.

Here are some actions words to use:

e  achieved e delegated ® managed

e accomplished e demonstrated e  manipulated
e  acquired e  designed e  marketed
e  adapted e detailed e  mediated

e  addressed e  determined ®  minimized
e administered e developed e  modified

®  advertised e  devised e  motivated
e aided e directed ®  negotiated
e analyzed e  discovered e  obtained

e  anticipated e  distributed e  operated

e applied e doubled e  organized
e  approached e  drafted e  originated
e  approved e edited ®  oversaw

e assembled e  eliminated e performed
e  assessed e employed e  persuaded
e  assigned e  encouraged e planned

e  assisted e enforced e  presented
e  attained e enlarged e  produced
e  audited e  enlisted e  programmed
e  budgeted e  established e  promoted
e  built e  evaluated e  provided

e calculated e  executed e  publicized
e  catalogued e  expanded e  published

e  centralized e  expedited e  recruited

e  chaired e  explained e  redesigned
e changed e facilitated e regulated

e  clarified e forecasted e  reorganized
e collaborated e formulated e  reported

e compared e founded e resolved

e compiled e  generated e reviewed

e completed e guided e revised

e  composed e  headed e  scheduled
e  conceived e  hired o selected

e  condensed e implemented e simplified
e  conducted e improved e solved

e  constructed e informed e  surveyed

e  consulted e initiated e  staffed

e  contracted e insured e  supervised
e  converted e integrated e  supported
e  cooperated e interpreted ®  synthesized
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e  coordinated e interviewed e  taught

e created e  introduced e tested

e  cultivated e launched ®  trained
e decided o |ed e  updated
o  defined e  maintained e wrote
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