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1B.3.1.1.1 Sexual Violence Procedure

Part 1. Procedure objective
This procedure is designed to further implement Century College Policy 1B.3.1.1. prohibiting sexual violence. This
procedure provides a process through which individuals alleging sexual violence may pursue a complaint.

This procedure is intended to protect the rights and privacy of both the complainant and respondent and other
involved individuals, as well as to prevent retaliation and reprisal.

Part 2. Definitions
Subpart A. Policy definitions. The definitions in Policy 1B.3.1.1 also apply to this procedure.

Subpart B. Campus security authority. Campus security authority includes the following categories of
individuals at Century College:

1. Century College security department;

2. Otherindividuals who have campus security responsibilities in addition to Century College security
department;

3. Any individual or organization identified in the college security policy as an individual or
organization to which students and employees should report criminal offenses;

4. An official of Century College who has significant responsibility for student and campus activities,
including, but not limited to, student discipline, and campus judicial proceedings; advisors to
recognized student organizations, and athletic coaches. Professional counselors, whose official
responsibilities include providing mental health counseling, and who are functioning within the
scope of their license or certification are not included in this definition.

Part 3. Reporting incidents of sexual violence
Subpart A. Prompt reporting is encouraged. Complainants of sexual violence may report incidents at
any time, but are strongly encouraged to make reports promptly in order to best preserve evidence for a
potential legal or disciplinary proceeding.

Complainants are strongly encouraged to report incidents of sexual violence to law enforcement at the
location where the incident occurred. Complainants are also encouraged to contact the local victim/survivor
services office, counseling and health care providers, and Century College campus security authorities for
appropriate action.

Subpart B. Assistance in reporting. When informed of an alleged incident of sexual violence, all
Century College students and employees are urged to encourage and assist complainants, as needed, to
report the incident to local law enforcement, local victim/survivor services and campus security authorities.
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Century College campus security authorities, when informed of an alleged incident of sexual violence, shall
promptly assist the complainant, including providing guidance in filing complaints with outside agencies
including law enforcement; obtaining appropriate assistance from victim/survivor services or medical
treatment professionals; and filing a complaint with campus officials responsible for enforcing the student
conduct code or employee conduct standards.

When appropriate, Century College may pursue legal action against a respondent, including, but not limited
to, trespass or restraining orders, in addition to disciplinary action under the applicable student or employee
conduct standard.

Part 4. Confidentiality of reporting
Subpart A. Confidential reports. Because of laws concerning government data contained in Minnesota
Statues chapter 13, the Minnesota Government Data Practices Act, Century College cannot guarantee
confidentiality to those who report incidents of sexual violence except where those reports are privileged
communications with licensed health care professionals. Some off-campus reports also may be legally
privileged by law, such as reports to clergy, private legal counsel, or health care professionals.

Subpart B. Reports to campus security authorities. Complainants of sexual violence may contact any
campus security authority for appropriate assistance or to report incidents. Absolute confidentiality of
reports made to campus security authorities cannot be promised. However, campus security authorities
shall not disclose personally identifiable information about a complainant of sexual violence without the
complainant’s consent except as may be required or permitted by law. There may be instances in which
Century College determines it needs to act regardless of whether the parties have reached a personal
resolution or if the complainant requests that no action be taken. In such instances, Century College will
investigate and take appropriate action, taking care to protect the identity of the complainant and any other
reporter in accordance with this procedure.

Subpart C. Required Reports. Any campus security authority or any college employee with supervisory or
student-advising responsibility who has been informed of an alleged incident of sexual violence must
follow college procedures for making a report for the annual crime statistics report. In addition, the Century
College authority shall report to other school officials, as appropriate, such as the, the campus office
responsible for administering the student conduct code, and/or the designated Title IX compliance
coordinator, in order to initiate any applicable investigative or other resolution procedures.

Campus security authorities may be obligated to report to law enforcement the fact that a sexual assault
has occurred, but the name or other personally identifiable information about the complainant will be
provided only with the consent of the complainant, except as may be required or permitted by law.

Part 5. Policy notices

Subpart A. Distribution of policy to students. Century College shall, at a minimum, at the time of
registration make available to student information about its sexual violence policy and procedure, and shall
additionally post a copy of its policy and procedure at appropriate locations on campus at all times. Century
College may also distribute its policy and procedure by posting it on the Century College Web site and
publishing it in “The Right To Know"
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Subpart B. Distribution of policy to employees. Century College shall make available to all employees
a copy of its sexual violence policy and procedure. Distribution will be accomplished by posting on it on the
Century College Web site, and included in employee orientation.

Subpart C. Required Notice

1. Notice of complainant options. Following a report of sexual violence the complainant shall be
promptly notified of:

a. Where and how to obtain immediate medical assistance; complainants
should be informed that timely reporting and a medical examination
within 72 hours are critical in preserving evidence of sexual assault and
proving a criminal or civil case against a perpetrator. Complainants
should be told, however, that they may report incidents of sexual violence
at any time.

b. Where and how to report incidents of sexual violence to local law
enforcement officials, and/or appropriate Century College contacts for
employees, students and others. Such contacts should be identified by name,
location and phone number for 24-hour availability, as applicable.

C. Resources for where and how complainants may obtain on- or off-campus
counseling, mental health or other support services.

2. Notice of complainant rights. Complainants shall be notified of the following:

a. Their right to file criminal charges with local law enforcement officials in

sexual assault cases;

.|

Subpart D. Complaint procedure.
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