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Century College is a Member of the Minnesota State Colleges and University system. 
We are an affirmative action, equal opportunity employer and educator.

 This document can be available in alternative formats to individuals with disabilities by 
calling 651.779.3354 or 1.800.228.1978 x 3354.
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Discover Century Information Sessions**
Discover Century at one of our information sessions. This will include an 
informative admissions presentation about all that Century College has to 
offer and an optional tour following each presentation. Apply at the event 
and we will waive your $20 application fee.*

West Campus (General Education)
  First Tuesday of each month at 1 pm and 5 pm
East Campus (Technical Programs)
 Third Thursday of each month at 1 pm. Access to all technical
 programs may not be available due to safety concerns.

*valid for applicants starting in Spring, Summer and Fall 2016 only. Must
  be a first time applicant
**sessions will only be held when classes are in session
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Steps to a Successful Start

APPLY FOR ADMISSION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ..651.773.1700

Complete a Century College application for admission at century.edu/apply or complete a 
paper copy and return it to the Admissions Office. Next, pay the $20 application fee. After your 
application has been processed, you will receive your student ID number in the mail along with 
instructions for activating your MnSCU Star ID account. If you have attended another MnSCU 
school and have an active Star ID you will not need to obtain a new Star ID account.

APPLY FOR FINANCIAL AID (IF NEEDED) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 651.779.3305

Complete the Free Application for Federal Student Aid (FAFSA) online at fafsa.gov. Be sure 
to select the 2015-16 FAFSA. Century College’s financial aid school code is 010546. For more 
information, go to www.century.edu/cost-financial-aid.

SUBMIT OFFICIAL TRANSCRIPTS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 651.779.3908

• High School Transcript/GED Certificate - Submit to Admissions Office an official high  
   school transcript/GED certificate after graduation. Call Admissions at 651.773.1700 for more 
   information.
• College or University Transcripts
• Transfer students will need to provide transcripts from each college/institution attended sent 
   directly to the Transfer Student Services/DARS Office. Your intent, visiting or degree 
   seeking, will determine whether an unofficial or official document is required. For more 
   information go to: http://www.century.edu/currentstudents/transferservices/transferin.aspx.
• Or call the Transfer Student Services/DARS Office at 651.779.3908.

TAKE AN ASSESSMENT TEST . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 651.779.3352

Students must complete the Accuplacer test in Reading, English and Mathematics or Accuplacer ESL 
prior to registering for courses at Century. The results of your Accuplacer test will provide you with 
an accurate course placement based on your current skills. Afterwards, meet with an advisor to learn 
more about your results. For more information, go to www.century.edu/futurestudents/assessment.     

COMPLETE ORIENTATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 651.779.3404

All new students to Century College (including transfer students) are required to attend an 
Orientation session. All students must make an online reservation for the orientation session 
they plan to attend. Information about reserving your orientation session will be emailed to you 
prior to the beginning of registration.
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Step 1: Apply for Admission
ADMISSION PROCEDURE
Complete the application for admission online or 
use a paper application and submit with the $20 
nonrefundable application fee. To apply online 
visit www.century.edu/apply.

Century College accepts all students with a high 
school diploma or GED certificate. Applicants 
need to be graduates of an accredited high 
school or GED center. If you have attended 
another college or university, you must be 
in good academic and financial standing to 
be eligible for admission to Century College. 
Some programs at Century College have limited 
and competitive admission and may require 
a supplemental application and/or fee. These 
programs include:
   •  Nursing
   •  Radiologic Technology 
   •  Paramedic
   •  Dental Assisting
   •  Dental Hygiene
   •  Orthotic & Prosthetic Clinical Applications
   •  Post–Secondary Enrollment Options
   •  Supplemental Enrollment
   •  Medical Assistant

Program information brochures outlining 
the special application process for these 
programs are available from the Admissions 
Office or online at http://www.century.edu/
futurestudents/admissions/applications.aspx

POST–SECONDARY ENROLLMENT 
OPTIONS (PSEO)
High school sophomores who have a 
passing score on their 8th grade Minnesota 
Comprehensive Assessment in Reading may 
enroll in a career or technical course.

High school juniors in the upper–third of their 
high school class and seniors in the upper–half 
of their class may be admitted for fall and spring 
semesters (not summer) under Post–Secondary 
Enrollment Options (PSEO). For more information 
go to century.edu/admissions.

INTERNATIONAL STUDENTS
Applicants from another country seeking to 
attend full time on a student visa (F–1) are 
considered for acceptance for fall and spring 
semesters (no summer admissions). The 
application deadlines are May 1 for fall semester 

and October 1 for spring semester. In addition 
to a completed international application form, 
documentation of high school graduation,
English proficiency and sufficient financial 
resources are required before an I–20 will be 
issued. A detailed application with admissions 
procedures for international students is  
available in the Admissions Office or at century.
edu/admissions/internationalstudents.aspx. 

If you are in the US on a J, H, L, K, R, visa, etc. 
and are not planning to obtain an I–20, your 
application requirements will be different. Please 
contact the International Student Admissions 
representative with questions 651.773.1793. 
Please note that US immigration regulations now 
prevents B and F–2 visa holders from 
studying in the US until they have received 
approval from US Immigration to change to F–1 
status.

For more information, go to  
century.edu/admissions.
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Step 2: Apply for Financial Aid (if needed)
ENROLLMENT CHANGES 
(ADD/DROP/WITHDRAW)
When you change your enrollment (add/drop/
withdraw), your financial aid eligibility may 
change. The financial aid source and the date 
of the drop or withdrawal has an impact on the 
change of financial aid. Contact the Financial Aid 
Office if you have questions.
Late start classes: If you drop a late start class 
before it begins and have been paid financial aid 
for your enrollment in the course, the Financial 
Aid Office will recalculate your eligibility and you 
may have to refund all or part of the financial aid 
for the term.

ATTENTION PELL GRANT RECIPIENTS:
Federal regulations require colleges to establish
a Pell Grant lock date to determine the courses
that are counted toward your Pell eligibility. At 
Century, the 10th day of class is the lock date, 
and disbursements begin on the 11th day of class
based on your lock date enrollment.

Dropped courses that are eligible for a
tuition refund will have Pell Grant eligibility
reduced to the new credit level. 

SATISFACTORY ACADEMIC PROGRESS 
POLICY STATEMENT
(See century.edu for complete policy)
The student is required to maintain satisfactory 
academic progress toward their degree. The 
minimum satisfactory academic policy 
requirements include:
• A cumulative GPA of 2.0, and,
• Completion of 67% credits attempted, and,
• Not reaching or exceeding 150% of the 
 maximum credits needed for attainment of 
 your chosen degree or certificate (including  
 transfer credits).

Academic progress will be monitored at the end 
of each academic term. After the first term of 
unsatisfactory progress, the student will be put on 
warning for the next academic term of 
enrollment. If, after two terms the student has 
not met the minimum standards for academic 
progress, the student will be suspended from 
financial aid.

WITHDRAWAL FROM COLLEGE/
RETURN OF TITLE IV FUNDS
If a student completely withdraws from all credits 
for a term before the 60% point of that term, the 
financial aid disbursed is subject to the Federal 

and State Return of Title IV Funds. Students 
“earn” financial aid in proportion to the time they 
are enrolled up to the 60% point. The unearned 
share of financial aid is returned in the  
following order: Unsubsidized Direct Loan, 
Subsidized Direct Loan, PLUS Loan, Pell Grant, 
SEOG. State Financial Aid programs are returned 
to the state. Students also may need to repay a 
portion of financial aid they received if courses 
are not completed satisfactorily.

REMEDIAL/DEVELOPMENTAL 
COURSEWORK: Students who are eligible for 
federal aid (Pell Grants and Direct Student Loans) 
can receive financial aid for up to 30 credits of 
developmental coursework. Developmental/
remedial courses are numbered below the 100 
level (i.e. Math 0030, English 0080). If you have 
received financial aid for 30 such credits and 
enroll in additional developmental/remedial 
credits, you will not receive federal financial aid 
for those credits.

DISBURSEMENT
Financial aid disbursements begin the 11th class 
day for all funds. Loan proceeds are released in two 
disbursements. First year, first time borrowers will 
experience a 30 day delay in when they can receive 
their first loan disbursement. Under the On–Campus 
Employment program, students are paid biweekly for 
student employment hours worked.

LOAN PRORATION 
Federal Direct Loan borrowers are subject to  
certain prorated loan limits if they are enrolled 
in a program of study that is less than 30 credits. 
Loan limits must also be prorated if the program’s 
duration is equal to or longer than 30 credits, 
but the borrower is completing the remainder 
of the program in a period of enrollment that is 
shorter than an academic year, such as with a 
fall graduation.

REPEATING COURSES 
Students may repeat a course for the purpose 
of achieving a higher grade or to review course 
material. Students shall not be permitted to 
receive financial aid for more than one repetition 
of a previously passed (A, B, C, D, pass) course 
unless the course was designed to be repeated.

Types of Financial Aid
College financial aid resources consist of:
•  Grants and Scholarships (Money  
 that you do not have to pay back)
•  Loans (Money that you must pay  
 back)
•  Work Study (Money you earn  
 through campus employment)

HOW TO APPLY
Start the application process by 
completing the 2015-16 Free Application 
for Federal Student Aid (FAFSA) at fafsa.
gov. The Century College Title IV code 
is 010546. Due to high volume at the 
start of each academic term, students 
could experience a processing delay 
of several weeks. Students should be 
prepared to purchase books and pay 
for other start–up costs (supplies, 
transportation, etc.) without 
financial aid assistance. Students 
who are ineligible for financial aid are 
responsible for all charges and expenses, 
including tuition and fees, incurred as a 
Century College student. 

For additional information, call the 
Financial Aid Office at 651.779.3305 or 
go to century.edu/cost-financial-aid. 

NONELIGIBLE PROGRAMS
Programs and/or individual classes, such 
as Emergency Medical Technician, 
enrichment classes, any customized 
training programs, and any program 
under 16 credits are not eligible to 
receive financial aid. In addition, 
students not declaring a major or who 
will not seek a degree, diploma or 
certificate are not eligible to receive 
financial aid.
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Step 3: Submit Transcripts (Transfer Students)
TRANSFER STUDENTS
It is important that you send transcripts as soon 
as possible. Your transcripts will be used to check 
for course/program pre-requisites, assessment 
testing requirements, and determine your new 
student orientation options.

Submit College/University Transcripts 
(Advanced Placement, IB, and College 
in the Schools) to the Transfer Student 
Services/DARS Office:

• Program and Degree Seeking Students: 
   Send OFFICIAL transcripts directly from each 
   previously attended college/institution in a 
   sealed envelope, or if hand-carried, 
   transcripts must be delivered unopened with 
   the official seal intact. 
   http://www.century.edu/currentstudents/ 
   transferservices/transferin.aspx

• e-Transcripts: If you have attended 
   another Minnesota State College or 
   University (MnSCU), not including the 
   University of Minnesota, your official 
   transcript(s) may be electronically retrieved 
   by Century College. This is not an automatic 
   process, please call the Transfer Student 
   Services/DARS Office at 651.779.3908 to 
   have your transcript(s) electronically 
   retrieved at no cost.

• Visiting/Non-Degree Seeking Students: 
    If you do not plan to complete a program or 
   degree at Century College, but would like to 
   take a few courses, an UNOFFICIAL 
   transcript hand carried or emailed to 
   DARS@century.edu is acceptable to check 
   for pre-requisites and assessments. For 
   more information on visiting students: 
   http://www.century.edu/futurestudents/
   admissions/visitingstudent.aspx.

Assessment Testing for Transfer Students: 
As a transfer student, you may be waived 
from assessment testing depending on 
previous coursework completed and/or 
valid ACT scores. To determine if you have 
completed transfer coursework that would 
waive you from needing to complete all or 
part of the assessment tests please call the 
Transfer Student Services/DARS Office at 
651.779.3908.
http://www.century.edu/currentstudents/
transferservices/assessmenttesting.aspx.

IMPORTANT: If you are applying to a special 
program, you may be required to complete all 
parts of the assessment tests. Refer to the 
special program application packet from the 
Admissions Office for more information.

For more information, contact the 
Transfer Student Services/DARS Office at 
651.779.3908 or go to 
century.edu/currentstudents/transferservices.
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ACCUPLACER ENGLISH TEST 
These tests are for all new students who are 
nonnative speakers of English. 

Please allow three to four hours to complete the 
tests. For further information, call the ESOL 
advocate at 651.747.4087.

ACCUPLACER/ ACCUPLACER ESL  
WALK–IN TEST SCHEDULE
Room 2470, West Campus
(Schedule subject to change) 

(Please refer to the website for testing 
dates and times)
http://www.century.edu/futurestudents/
assesment/default.aspx
 
ASSESSMENTS FOR TRANSFER 
STUDENTS
Students transferring college–level courses or 
holding a baccalaureate degree from a United 
States college/university may not need to 

complete some parts of the assessment. 
For more information, go to  
century.edu/futurestudents/assessment.

ACCOMMODATIONS
Students who need accommodations for 
assessment testing due to a disability should 
contact the Access Center at 651.779.3354 (V), 
651.779.3477 (V) and or  
accesscenter@century.edu or Minnesota Relay 
Service: 711 or 1.800.627.3529.

For more information, go to  
century.edu/futurestudents/assessment.

Accuplacer Test
Students must complete the assessment
tests in Reading, English, and 
Mathematics prior to registering for 
courses at Century College. The results 
will provide you with an accurate course 
placement based on current skills for 
reading comprehension, English and math. 
Please allow 2–3 hours to complete the 
tests. After your testing is completed, you 
will meet with a post-assessment advisor 
to discuss your course placements and 
recommendations for your course 
registration. Based on the results of 
your test, you are required to register for 
the courses into which you are placed. 
You may re-test once in a twelve-month 
period. There is a $10 re-test fee.

No appointment is needed. Students 
must bring a valid photo ID and a Century 
Student ID number to take the test. If you 
do not have a Century Student ID number, 
you will be asked to complete a Century 
College application and pay the 
application fee prior to taking the 
assessment test.

Step 4: Take Assessment Test
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To help facilitate a successful transition to 
college life, Century College offers New Student 
Orientation.
 
You will be given a short overview of the college 
which will cover essential Century information 
and have the opportunity to meet with an advisor 
for help with course selection. It is required that 
you have completed the Accuplacer assessment 
test before attending an Orientation.
 
Arrive on time for your session and bring all of 
the required materials. Individuals who arrive 
more than ten minutes late or are missing the 
required orientation materials will not be 
admitted and will have to sign up for a new 
session. The Orientation Session will last 
approximately 2.5 hours. 
 

 
 

Who Needs to 
Attend Orientation?
All new students to Century College 
are required to attend an Orientation 
Session. Students will make an online 
reservation for the session they plan to 
attend. Transfer students have an option 
to complete an online orientation. More 
detailed information will be emailed to 
you about how to make an orientation 
reservation prior to the beginning of 
registration.

What should I bring to my  
Orientation Session?
• Your Century College student ID 
 number
• Assessment test scores
• A photo ID

For more information about orientation, 
visit the orientation website listed under 
“Admissions” and then the type of 
student you are:

• First Time
• Transfer
• Non-degree Seeking/Visiting
• International
• Returning
• High School

Step 5: Complete Orientation
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PAYING TUITION AND FEES
Students can pay their tuition and fees in one of 
five ways:
  Option #1:  Online. Online web payments may   
  be made on the College website at century.edu.
  Log into the system with your Star ID and 
  password on the e–services page, click on Bills  
  and Payment. Follow the payment instructions. 
  Web payments can be made using Discover, 
  Visa, MasterCard or personal check.
  Option #2:  US mail. Credit card or check 
  payment can be mailed to the Business Office 
  at: Century College Business Office, 3300 
  Century Avenue North, White Bear Lake, MN 
  55110.
  Option #3:  Drop box. Payment may be 
  deposited in the drop slot next to the Business 
  Office, Rm 2340 West Campus, at any time.
  Option #4:  In-person payment. Payment is 
  accepted in person at the Business Office, Rm 
  2340, West Campus.
  Option #5:  NBS e–Cashier (Nelnet) payment 
  plan. Students can sign up for the payment 
  plan online. Go to century.edu, then click Cost & 
  Financial Aid and go to Tuition Payment, then the 
  link to NBS e–Cashier.  

All registered students are financially committed
for tuition and fees after the 5th day of the 
semester. Your registration involves a seat 
reservation in each of your classes, all of which 
have a limited number of seats available. In 
requesting this reservation, you have incurred a 
tuition obligation.

No invoices or tuition statements are sent 
out. View your fee statement online at 
century.edu, by logging into eServices and Bills 
and Payment.

PAYMENT DEADLINES
Arrangements for payment of summer semester 
tuition and fees must be made by May 2. 
Students who have registered for classes but 
have not made arrangements for the payment of 
their tuition and fees by May 2 may have their 
registration cancelled.

Students registering for classes between 
May 2 and May 15 must make arrangements for 
the payment of their tuition and fees by May 
16. Students who do not make arrangements 
by that deadline may have their registration 
cancelled.

Students registering for classes anytime from 
May 16 through the first five business days of 
the semester must make arrangements for the 
payment of their tuition and fees by May 27. 
Students who do not make arrangements by that 
deadline may have their registration cancelled and 
may be unable to re–enroll in summer semester 
courses.

Students can arrange for the payment of their 
tuition and fees in any one of the following easy 
ways:
1. Pay the full balance of your tuition and fees 
 (through one of the methods described above) 
2. Make a down payment of $300 or 15% of the 
 total amount owed (whichever is less)
3. Have a processed FAFSA received at Century 
 College
4. Submit a Third Party Billing Authorization to 
 the Business Office 
5. Submit a verification of an outside scholarship
 to cover tuition and fees to the Business 
 Office (please note: PSEO students must 
 submit forms to the Counseling Office)

If you need additional assistance in making  
payment arrangements, stop in at the Business 
Office, Room 2340, West Campus, or call 
651.779.3278.

Full payment of all tuition and fees must be 
made by July 5, 2016. Students who do not 
pay their tuition and fees in full by the July 5 
deadline will be assessed a monthly late fee 
of $25, as well as a single administrative fee 
of $30 for placing the student on the college 

payment plan. Students with outstanding 
account balances after the July 5 deadline will 
have a hold placed on their record and will be 
unable to register for future courses or obtain 
an official transcript until their account balance 
is paid in full. Accounts that are not paid in full 
will be referred to the Minnesota Department 
of Revenue’s Collection Division. By law (MN 
Statute 16D.11), the Department of Revenue can 
assess up to a 25 percent fee to cover the costs 
of collecting your debt.

NOTE: If students decide not to attend their 
classes, it is their responsibility to drop them. 
Students are responsible for the payment of 
tuition and fees for all courses not dropped 
per the Refund Policy deadlines. If you decide 
not to attend, do not rely on the drop for 
nonpayment process as a way to drop your 
classes.

TUITION AND FEE RATES*
Summer semester tuition* and fees are as 
follows:
Standard Tuition ......................................$160.60
Online Courses ........................................$185.00
Differential Program Tuition:
     Nursing ..............................................$194.85
      Dental Assisting ................................$184.65
      Dental Hygiene ..................................$184.65
      Orthotic Practitioner ..........................$184.65
      Orthotic Technology ...........................$184.65
      Prosthetic Practitioner .......................$184.65
      Prosthetic Technology........................$184.65

Fee Rates
Technology ..............................................$  9.35
Parking (not assessed for 
online courses) ........................................$  4.25
Student Life .............................................$  4.06
Minnesota State College 
Student Association (MSCSA) ................$  0.35
Athletic ....................................................$  1.10

* Tuition and fees are set by the Minnesota State    
   Colleges and Universities Board of Trustees. Costs 
   listed above are subject to change. Current tuition 
   and fee rates are posted on the Century College 
   website at century.edu, then click Cost & Financial 
   Aid, then Tuition Rates and Fees.

Tuition Costs and Books
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Administrative fee. $30 for placing students 
on the college payment plan after the July 5 
deadline. 

Application fee. $20 (this is nonrefundable).

Late Payment fee. $25 per month (beginning 
in July).

Returned Payment fee. $20 if a payment is 
returned.

Reciprocity. Students who are legal residents 
of Wisconsin, North Dakota, South Dakota and 
Manitoba can attend Minnesota public colleges 
at special tuition rates. Formal applications must 
be made according to application deadlines and 
filed with the higher education services office in 
the student’s home state. Contact the Records 
Office, 651.779.3299, for more information.

Senior Citizen fee. Senior citizens who are 
62 years or older, legal residents of Minnesota, 
and who register for credit the day after the first 
day of class are charged $20 per credit if space 
is available or no charge if they audit. If a senior 
citizen registers prior to the second day of class, 
they must pay full tuition and fees.
 
Special Course fees. Some courses have 
additional special fees. These fees are indicated 
in the class listing.

Transcript Processing fee. $5 for each 
academic transcript requested for mailing or 
pickup within three business days (approximately 
one week for technical college courses). An 
additional $5 is charged for rush/immediate 
transcript preparation. Rush transcript requests 
received after the scheduled college mail pick-up 
will be sent the following day unless the student 
elects to pick up in person.   

BUY BOOKS
Books may be purchased in the bookstore  
Rm 1320 on the West Campus, or online at 
centurycollegebookstore.com.

College Calendar

Tuition Costs and Books

SPRING SEMESTER 2016
Priority registration for spring begins (subject to change) .....................................................October 26
Tuition down payment arrangement deadline for spring semester 2016 .......................... December 17
Last day to apply for admission for spring semester 2016 ......................................................January 4
Spring Semester begins ...................................................................................................January 11
Last day to drop classes (see refund policy for late start courses) ........................................January 15
Martin Luther King Jr. Holiday – no classes ..................................................................January 16 & 18
Career Pathways Day (modified class schedule) ...................................................................February 10
President’s Day Holiday – no classes ...........................................................................February 13 & 15
Tuition payment final due date for spring semester 2016 .....................................................February 23
Faculty meetings – no classes ...............................................................................................February 26
Precinct Caucuses – no classes after 6:00 pm ........................................................................... March 1
Spring Break – no classes.................................................................................................March 14 – 19
Priority registration for summer & fall begins (subject to change) .......................................... March 21
Last day to apply for spring graduation .........................................................................................April 1
Faculty meetings – no classes .......................................................................................................April 7
Tuition down payment arrangement deadline for summer session 2016 ..................................... May 2
Last day to withdraw varies..............date displays on online course schedule & course search details
Final exams ..............................................................................................................................May 9–12
Spring semester ends ..............................................................................................................May 12
Graduation Ceremony .................................................................................................................. May 13
Memorial Day Holiday – college closed ..............................................................................May 28 & 30

SUMMER SESSION 2016
Priority registration for summer & fall begins .......................................................................... March 21
Tuition down payment arrangement deadline for summer session 2016 ..................................... May 2
Summer Session begins ..........................................................................................................May 23
Last day to drop classes (see refund policy for late start courses) .............................................May 27
Memorial Day Holiday – college closed ..............................................................................May 28 & 30
Independence Day Holiday – no classes ........................................................................................July 4
Tuition payment final due date for summer session 2016 ..............................................................July 5
Last day to withdraw varies..............date displays on online course schedule & course search details
Last day to apply for summer graduation .....................................................................................July 29
Summer session ends .........................................................................................................August 11

FALL SEMESTER 2016
Priority registration for spring semester begins (subject to change) ....................................... March 21
Tuition down payment arrangement deadline for Fall Semester 2016 ..................................... August 1
Last day to apply for admission for Fall Semester 2016 ......................................................... August 19
Fall Semester begins ..........................................................................................................August 22
Last day to drop classes  (see refund policy for late start courses) ........................................ August 26
Labor Day Holiday – no classes ................................................................................................. Sep. 3–5
Career Pathways Day (modified class schedule) ...............................................................September 20
Tuition payment final due date for Fall Semester 2016  ...........................................................October 3
Faculty meetings – no classes ..........................................................................................October 20–22
Priority registration for spring semester begins (subject to change) .....................................October 24
Veteran’s Day Holiday – no classes ....................................................................................November 11
Last day to withdraw varies..............date displays on online course schedule & course search details
Thanksgiving Holiday– no classes ................................................................................November 24–26
Last day to apply for fall graduation ..................................................................................... December 5
Final exams ...................................................................................................................December 12–15
Tuition down payment arrangement deadline for Spring Semester 2017 ......................... December 15
Fall Semester ends ........................................................................................................December 15
Semester Break – modified office hours...........................................................December 19–23, 27–30
Christmas Holiday – college closed.................................................................................... December 26
New Year’s Day Holiday – college closed ................................................................................January 2

Note: Information on this calendar is subject to change without notice. Current and updated changes are posted at 
http://www.century.edu/currentstudents/collegecalendar.aspx.



12 century.edu

REGISTRATION OPTIONS 
1. On–line via the Web at century.edu (click on “eServices”) from March 21–May 23.  
2. In person at Records/Registration Office, Rm 2220, West Campus, beginning March 21. 
 
RETURNING STUDENT PRIORITY REGISTRATION SCHEDULE
Returning students register in order of the number of credits earned.
(NOTE: Returning students may not register before their scheduled time, but may 
register thereafter through May 23).

Registration
Requirements
Carefully check prerequisites and 
assessment requirements for all classes. 
Select lectures, labs and small groups 
in the required combination of section 
numbers (see italic notes under the 
lecture). Some courses require instructor 
signature.

Credit Limit. Students taking more than 
18 credits must receive permission from 
the Registrar, Rm 2220, West Campus 
or from a Counselor/Advisor, room 2410 
West Campus

     Credits earned through 
  Day/Date  Fall Semester 2015 Time

  Monday, March 21   70+ semester credits 8 am–1 pm

  Monday, March 21  60+ semester credits 1 pm–6 pm

  Tuesday, March 22  50+ semester credits 8 am–1 pm

  Tuesday, March 22  40+ semester credits 1 pm–6 pm

  Wednesday, March 23 30+ semester credits 8 am–1 pm

  Wednesday, March 23 20+ semester credits 1 pm–4:30 pm

  Thursday, March 24  15+ semester credits 8 am–1 pm

  Thursday, March 24  10+ semester credits 1 pm–4:30 pm

  Friday, March 25  5+ semester credits 8 am–1 pm

  Friday, March 25  1+ semester credits 1 pm–4 pm

  Monday, March 28  Currently enrolled students 8 am–6 pm
     who have not yet completed
     credits

  Monday, April 4  Non-degree seeking students  8 am–6 pm
     may register

Registration Information

NEW STUDENT REGISTRATION
New students register by attending an 
Orientation Session (see page 9).

AUDITS
Students wishing to take a class for no letter 
grade must declare their intention to audit 
at the Records/Registration Office during the 
first three days of the semester. Instructor’s 
signature is required. There is no fee 
reduction for audits. 
 
REGISTRATION HOLDS
Students with outstanding financial 
obligations, missing assessment data or in 
academic intervention may be denied 
registration until the obligation is cleared.

For more information, go to century.edu/
currentstudents/records/registration.aspx. 

REGISTRATION COURSE WAIT LISTING
When a class is full, you have the option to 
add yourself to its wait list to be notified if 
a seat becomes available. The wait list is 
shut off the night before the first day of the 
semester. Wait listing is not available for late 
start courses.
Notification of an open seat:
You will be notified at your Century College 
email address as your position on the wait list 
moves up. Once you are offered a seat in your 
wait listed class, you have exactly 24 hours 
to register (the email will indicate your 
registration deadline). It is extremely 
important that you monitor your email closely 
so you do not miss your wait list opening.
Important:
Being able to add yourself to a wait list does 
not mean you will be eligible to register for 
the class if a seat becomes available. Be sure 
you resolve all holds, verify in eServices you 

will pass course prerequisites, and remove all 
other registration barriers in advance so that 
you can register when a wait listed seat is 
offered to you. Wait listed seats become
available 24 hours a day, including week-
ends. During non-buisness hours staff may 
not be available to assist you. You cannot be 
returned to your original place on the wait 
list if you fail to register during the 24-hour 
window.
Viewing your wait listed classes:
View your wait listed classes in eServices by 
clicking “Courses & Registration” and then 
“Review My Plan.” Your plan also displays 
your position on the wait list and allows you 
to remove yourself from the wait lists of 
courses you no longer want.
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REFUND POLICY

 Registration Changes                                                                Drop/withdrawal   Drop/withdrawal
                                                                                                       from some, but    from all classes
 (Summer Semester)                                                                  not all classes    
                                                    

 Prior to 1st day of the semester  (through May 22) 100% 100%

 1st – 5th day of the semester  (May 23–27) 100% 100%

 6th–10th day of the semester (May 28–June 3)    0%  50%

 Remainder of the semester     0%    0

Refund Policy for
Financial Aid Return
to Title IV
If a student completely withdraws 
from all credits (either officially or  
unofficially) in a term before the 60% 
point of that term, the financial aid 
awarded is subject to the federal 
and state“Return of Title IV” policy. 
Students earn financial aid in  
proportion to the time they enrolled up 
to the 60% point. The unearned share 
of financial aid must be returned to the 
programs from which they were paid  
as prescribed by federal and state 
regulations. The student will be 
required to repay all unearned financial 
aid. Please contact the Financial Aid 
office prior to withdrawing if you have 
any questions regarding your possible 
repayment obligation.

Exceptions
100% refunds are given after the first five 
days of the semester when a class is canceled. 
Refunds other than the scheduled amount may 
be given when there is injury or illness, or when 
there is college error. This is done through 
the petition process. Complete a Request for 
Refund or Late Withdrawal Petition form at 
the Business Office, Rm 2340, West Campus. 
Documentation will be required. Refund 
requests must be made by the end of the  
following semester for the course in question.

Late Start Courses
Courses starting after the first five days of the 
semester (May 23–May 27): Refunds are 
calculated according to the beginning date of 
the course. 100% refunds are available only 
through the day after the first scheduled class 
day. 

Short Courses
For short courses running less than three weeks, 
100% refunds are available only through the day 
after the first scheduled class day. 

Adding, Dropping & Withdrawing / Refund Policy
Telephone messages or email requests for 
Records Office staff are not considered valid 
processing methods.

to withdraw when they stop attending a course. 
Students not withdrawing will receive the 
grade assigned by the instructor, usually an “F.” 
Students withdrawing after 20 days may visit 
thereafter until final exam week with instructor’s 
approval. Withdrawals do not influence GPA, 
but do negatively impact academic progress. 
See Chapter 4, Standards of Academic Progress 
in the college catalog. 

Note for financial aid recipients: Withdrawing 
from one or more of your classes may result in 
your need to repay funds disbursed to you.

Important: Three ways to add, drop, and 
withdraw with your Star ID and password:
•   Via Century’s website at century.edu (click on  
 “eServices”).
•   In–person at the Records Office, Rm 2220,
 West Campus
•   Written request with your signature by US  
 mail, must be received by the deadline.

ADDING AND DROPPING
MAY 23–MAY 27
You can add through the first three days of the 
semester, but you may only add if there are seats 
available. You can drop through the first five days 
of the semester. Beginning May 24 you must 
have the instructor’s signature to add a regular–
start course. You may add late–starting courses 
before the class begins without instructor 
approval. Refunds are only available during the 
five–day drop period ending May 27, except as 
specified in the refund policy. Late adds will be 
processed only with the approval of the instructor 
and the appropriate academic dean. 

WITHDRAWING
DATES VARY
Course withdrawals (“W” grades) begin on May 
28 unless otherwise specified. The last day to 
withdraw date varies; it displays on students’ 
online schedule and on the course search 
details. Only students who totally withdraw 
from all classes may qualify for a refund. See 
Refund Policy for details. Students are expected 
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Other Resources

Access Center:
Services for Students
with Disabilities

The Access Center is a Student Services 
office which provides accommodations, 
advocacy, support, and referral 
information for students with various types 
of physical, psychological, or learning 
disabilities. Based on the individual needs 
of the students, services may include, but 
are not limited to, early registration, note–
taking, test–taking accommodations, and 
the provision of sign language 
interpreters. Services are also available 
for students with temporary disabilities. 
Documentation must be provided within 
the first semester of service.

The Access Center ensures the rights of 
disabled students and assists Century 
College in meeting its obligations under 
the Rehabilitation Act of 1973 (P.L.93–
112, Section 504) and the Americans with 
Disabilities Act. The Center’s commitment 
is to remove educational, programmatic, 
and attitudinal barriers, allowing students 
with disabilities equal access and 
opportunity to participate fully in all 
education programs and activities. This 
is made possible by the provision and 
arrangement of reasonable 
accommodations on a campus–wide level. 
Services provided are based on individual 
need.

The office is located in Rm 2440 
West Campus. Contact the ADA 
Coordinator, at 651.779.3354 or 
at 651.779.3477, or 
accesscenter@century.edu.

TRANSFEROLOGY
WILL MY COURSES TRANSFER?
Students who have completed courses in 
higher education want to know which colleges 
and universities will accept those courses and 
apply them to a degree. Transferology will 
provide quick answers from hundreds of 
institutions in a streamlined and dynamic 
interface. www.transferology.com

DEGREE AUDIT REPORTING 
SYSTEM (DARS)
While you are at Century College, a DARS 
report will, at any point in your academic 
career, help you monitor your progress toward 
completing your degree or program.

Your DARS report will indicate:
•   Courses or requirements you already  
 completed
•   Courses or requirements that you still need
 to complete
•   Course options to help you plan your 
 semester schedule
•   Transfer courses and their application 
 toward your degree or program

For information on viewing your own DARS 
report, visit Century’s Website at 
century.edu/dars.aspx.

e-SERVICES
e-Services is an online service for students to 
review all their student service information 
such as course registration, grades, financial 
aid, student bills and update your contact 
information. You will log into your personal 
account using e-Services to access your 
specific information (which is the same 
information college student services personnel 
view). You should become familiar with this 
site as it contains valuable information on you. 

Dashboard gives you a quick summary view 
of critical information.

Account Management allows you to update 
your personal and login information.

Courses & Registration allows you to find 
courses, register for courses, view/modify 
your class schedule, check registration holds, 
view your registration window (when can you 
register for classes), view your registration 

access code, view your registration log 
(when did you take action on registration 
activity), and course cart. 

Grades and Transcripts allows you to check 
your grades, view your academic record, run a 
DARS (interactive Degree Audit Report).

Financial Aid allows you to view your 
financial aid status, tracking letter, financial 
aid awards, award letter, estimated award 
levels (how much aid based on enrolled 
credits), and loans (request loan funds and 
complete needed Master Promissory Note and 
Entrance Counseling, monitor status of loan). 

Bills and Payment shows your account 
detail (your college bill), make payments, 
prepayments, your payment plan and your year 
end 1098-T tax form.

Student Employment shows your earnings by 
pay period and allows you access to your year-
end W-2 tax form.

STUDENT PHOTO ID
Students will need a Century photo ID to use 
the math, reading, or English labs, library, 
fitness center, and to check out game room 
and recreation equipment. The first card is 
free; lost or replacement cards are $5. A 
government issued photo ID (e.g. driver’s 
license) is required. This service is located 
at the Records Office, Rm 2221, West 
Campus. For more information, please call 
651.779.3299.

STUDENT RIGHTS REGARDING 
PERSONAL INFORMATION
Students asked to supply private or 
confidential data concerning themselves shall 
be informed of the following rights:

1.  Any known consequences arising from 
supplying or refusing to supply private or 
confidential data.

2.   The identity of other persons or entities 
authorized by state or federal law to 
receive the data.

3. The purpose and intended use of the data.

4.  To be informed as to what is classified as 
directory information and, on request, have 
it treated as private data.
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College Can Be  
Affordable.  

Invest Wisely.

century.edu

•   Over 40 programs and 60 areas  
of study

•   Two–year Associate degree in 
Arts or Science

•   Transfer programs to four–year 
institutions

•  Small class sizes 

•   An award–winning faculty  
(not TAs) 

•   Personal attention and a warm 
and inviting campus

Enroll at Century, where you can 
complete your general education 
requirements and earn your two–year 
degree, for at least half the cost of 
other institutions, and then transfer! 
Century College offers:

 First Tuesday 
•      First Tuesday of each month  
    General Education Info Session
    1 pm and 5 pm, West Campus

 Third Thursday 
•     Third Thursday of each month  
    Technical Program Info Session 
    1 pm, East Campus

Discover Century!
Monthly Info Sessions

GPS LifePlan

Get started on the right path by figuring out the answers to all your 
questions. Determine your possible career, figure out how to be 
successful in your classes, find ways to finance your education, 
learn how to meet other people through being involved on campus, 
and get some tips on how to stay balanced and healthy when going 

to school. You can explore all these and much more by using the 
GPS LifePlan!

To get started, go to www.gpslifeplan.org/century.  
Plan to Succeed!

To learn more about our many programs, go to 
century.edu or contact our Admissions Office at 
651.773.1700.

Apply at the event and we will waive your $20 
application fee!*

* Valid for applicants starting in Spring, Sum-
mer and Fall 2016 only. Must be a first time 
applicant.

** Sessions will only be held when classes are 
in session.

5.  To receive copies of private or 
public data (on self), the agency 
may charge a fee, which covers the 
actual costs involved for providing 
copies.

6  To review all private or public data 
(on self) without any charge.

7  Whether one may refuse or is 
legally required to supply the 
requested data.

8.  Whether the College maintains 
any data on him or her and the 
classification of that data—this 
includes confidential data. (Students 
must be told upon request of this 
information.

9.  Students may, in writing, contest 
the accuracy or completeness of 
public or private data; the College 
shall within thirty days either correct 
the data found to be in error or 
notify the students that the College 
believes the data to be correct. If 
data is found to be incorrect, the 
College shall attempt to notify the 
past recipients. The students may 
appeal an adverse determination of 
the College through the provisions 
of the administrative procedures act, 
relating to contested cases.

10.  The permission or consent required 
of, and rights accorded to parents by 
statute or law, shall only be required 
for and accorded to students.

11.  Students will be notified annually 
of their rights under FERPA; the 
Notification of Rights will be 
published in the registration guide. 


